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Abstract :

The construction and application of information technology has become the central link in the

development of various industries in society. As the carrier of our country’ s information transmission,

information technology greatly promotes the development of all walks of life in our country. Especially

for the management of office archives, informatization can effectively improve the efficiency of office

archives management and lay the foundation for better serving the society. This paper analyzes

the ways to improve the efficiency of office archives management under the background of digital

information, and puts forward the ways to improve the efficiency of office archives management

from different angles, hoping to provide some reference for the relevant departments to improve the

efficiency of office archives management and lay a good foundation for the stable development of

society.
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